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Pay Scale: Scale 5, Points 12 - 17
Main Purpose of the Role
Co-ordinating the use of, and development of, practical resources and facilities, including the provision of guidance and support in meeting the practical requirements of the Design Technology curriculum, as well as liaising with all areas of the school and outside organisations.
Key Responsibilities and Duties
· Take responsibility to effectively and efficiently prepare materials, resources and equipment for practical sessions in all areas of the design technology department. 
· Check regularly that equipment is in safe working order, reporting faults or concerns to the Site Manager.
· Clean, organise and store equipment safely and securely
· Support staff and students during practical activities. 
· Be responsible for COSHH and CLEAPSS.
· Assist teachers with demonstrations where appropriate.
· Purchase ingredients/materials from local suppliers.
· Create maintain inspirational and innovative display areas
· Ensure storerooms are tidy and well organized
· Ensure rooms are well equipped with stationary, materials and supplies. 
· Assist teachers at Open Evenings and other events as agreed with the Head of Department. 
· Carry out regular safety inspections of non-specialist equipment and the environment within the department, keeping accurate records of the safety checks undertaken
· Repair and maintain non-specialist equipment
· Organise safety inspections liaising with the Site Manager. 
· Arrange for required maintenance required specialist pieces of equipment
· Be aware of and comply with policies relating to safeguarding, health and safety, confidentiality and data protection, reporting all concerns to a nominated person.
· Work with the Head of Department and teachers to ensure appropriate documentation and procedures are in place, linked to safe use and maintenance of equipment
· Contribute to the wider life of the Academy and uphold its mission statement
· Attend and participate in meetings as required
· Undertake personal development and improve own practice through training, observation, evaluation and discussion with colleagues, using this to support others.
· Assist with the supervision of students out of lesson time.
· Accompany teaching staff and students on visits, trips and out-of-school activities as required and take responsibility for a group under the supervision of a teacher
· Adhere to the dress code and present themselves in a professional manner
· Undertake any other duties and responsibilities as required that are covered by the general scope of the post and any other reasonable duties at the request of the Headteacher. 

Person Specification

	Essential
	Desirable
	Assessment Method 
Application(A)/ Interview (I)

	Qualifications
	

	
Appropriate qualifications at Level 2 and above which demonstrate the capability of managing a practical school environment or experience of undertaking technican role and a willingness to work towards.
English and Maths GCSE Grade 4 (C) or above.
	
Food Hygiene Certificate
First Aid certificate

	
A

	Experience
	

	
Experience of practical technology equipment
Experience of risk assessment and Health and Safety at work
	Experience of working with children
Experience of working in a design technology environment
	A/I

	Skills and Abilities
	

	
Knowledge of the use and safety features of a range of machinery important to design technology.
Ability to maintain clean, tidy and hygienic working environment.
Ability to follow instructions efficiently.
Practical skills.
Interpersonal skills.
Ability to work independently and as part of a team.
Time management skills.
ICT literacy.
Administrative skills.
	A/I

	Personal Qualities
	

	Be able to actively support and promote the catholic life and mission of St Anne’s.
Be passionate about Design Technology.
Have a passion for working with young people.
Be a team player used to working collaboratively.
Have a willingness to make a commitment to support the success of colleagues.
Be a resilient and reflective individual.
Be willing to take part in professional development.
Be able to lead by example and demonstrate SACRED values.
Have energy, tenacity and the ability to work under pressure.
	I
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